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BBICHIEI'O OBPA30OBAHUA

1 PE3YJIbTATBI OCBOEHUA JUCHHUIITINHbI

Tabmuna 1 — [lnanupyemble pe3ynbTaThl OOy4YeHHs] MO JUCILUIUIMHE, COOTHECEHHBIE C

YCTAaHOBJICHHBIMH WHAHWKATOpaMU JOCTHUXKCHUA KOMIICTCHITUH

PesynbTarsl 00yueHus

Kon n WNHpukatopsl (BnageHus, yMEHUS U 3HaHUS),
HalMEHOBaHUE JOCTH)KEHUS JucuuruinHa COOTHECEHHbIE C
KOMIIETEHINH KOMIIETEHINH KOMIETEHIMSIMHA/UHUKATOPaMHU

JOCTH)KEHUS] KOMIIETEeHLIUU
3uamy:
- OCHOBHbBIE HH(pOpPMAIMOHHO-
KOMMYHHKAIIHOHHBIE
TEXHOJIOTUH;
VYK-1:  Cnocoben | YK-1.1: Br16op - CTaHJapTHbIE 3a1a4u
OCYLLECTBIIATh MH(POPMALIMOHHBIX UH(POPMALIMOHHOM
MIOUCK, pecypcos s 0€30I1aCHOCTH;
KPUTHUYECKHH IIOUCKA - CTaHJapTHbBIE 3a7jauu
aHaIM3 W CHHTE3 | HHpopMaLuu B npodeccronanbHON
uHpopManuy, COOTBETCTBUU c NesITebHOCTH;
MIPUMEHSTh MIOCTaBJICHHON - MeToAbl W MpPOrpaMMHEIC
CHUCTEeMHBIH moaxon | 3agaueil.  OneHka cpeacTtBa 00paOOTKH JI€T0BOM
s pelIeHNs | COOTBETCTBUSA nH(pOpMaINH;
MIOCTaBJIEHHBIX BBIOPAHHOTO - CrelMaTu3UpPOBAHHBIE
3ajay; MH(POPMALIUOHHOTO KaJIpOBbIE KOMITHIOTEPHBIE
OIIK-5: CrnocobeH | pecypca KpUTEpHIM IIPOrPaMMBI yIIpaBIEHUS
UCIOJIb30BATh HOJTHOTBI u MEPCOHATIOM;
COBPEMEHHBIE ayTEeHTUYHOCTH, - CIocoObl B3aUMOJEHCTBUS €O
) WNupopmannonusie
uHpopmanronusie | OITK-5.1: TeXHONOIHH B cinyx0aMu  MH(POPMAIIMOHHBIX
TEXHOJIOTUU u | Ucnone3yer 3HaHUA ., | TexHONOTUH U METO/IbI
MIpOrpaMMHEIE AITOPAUTMUYECKHUX npoeccunonaLHoi 3G (QEKTUBHOIO HUCMOIb30BAHUS
JeSITeIbHOCTH
CpeacTBa IpHU | S3BIKOB KOPITOPAaTHUBHBIX
pereHnH POTPaMMHUPOBAHUS, WH(POPMAIIMOHHBIX CHCTEM JIJIs
po(ECCHOHATIBHBIX | COBPEMEHHBIX CpPeJ peleHus 3a1ad  yrnpaBJICHUS
3ajay; pa3paboTku MEPCOHATIOM;
OIIK-6: CnocobeH | mporpaMMHOTO - IIPOLIECCHl  BHYTPEHHEHU
MIOHUMATh o0ecrnievyeHus; KOMMYHUKAITIH,
npuHnunel padots! | OIIK-6.2: - KOpPIIOpaTHBHbIE
COBPEMEHHBIX Hcnons3yer WHPOPMAIIMOHHBIE KaHAIBl U
MH(POPMAIIMOHHBIX | COBPEMEHHOE CpeAcTB nepegadu
TEXHOJIOTUI U | IpOrpaMMHOE nH(pOpMAIIHH;
UCIIONIb30BAaTh  MX | oOecrmedeHue  Juis Ymemy.
Il peleHus 3a1ad | padoThl c - MPUMEHSTh OCHOBHBIE
npoeCCUOHATIBHON | pa3IuYHON H(pOpPMAIMOHHO-
JESTeNbHOCTH uH(popmanuen KOMMYHUKAI[HOHHBIE
TEXHOJIOTHH;
- pemath CTaHAApTHBIE 3a/1a4d
nH(POPMAIIMOHHOMN

0€30IIaCHOCTH C  IIOMOIIBIO
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BBICHIEI'O OBPA30OBAHUA

Konu
HanMEHOBaHHE
KOMIIETEHIINU

Nunukaropel
JOCTHIKEHUS
KOMIIETEHIINU

Jucrunnmna

PesynbTarsl 00yueHus
(BnageHus, yMEHUS U 3HAHUS),
COOTHECEHHBIE C
KOMIIETEHIIMSIMHA/UHUKATOPaMH
JOCTH>KEHHS] KOMIIETEHIIUU

nH(}OpMaAITMOHHBIX
KOMMYHHKAITMOHHBIX
TEXHOJIOTHIA;

- pemaTh CTaHAApPTHBIC 3a7a4ud
npodeccuoHaTbHON
NEATCIILHOCTH C TMPUMEHEHHEM
nH(pOpMaIMOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHIA;

- TOPUMEHATH  METOABl U
IPOrpaMMHBIC CpencTBa
00paboTKu JIIEJIOBOA
UHpOpMaLnK;

- TOPUMEHATH  METOABl U
IPOrpaMMHBIC CpencTBa
00paboTKu JIIEJIOBOA
UHpOpMaLnK;

- B3aUMOJICHCTBOBaTh  CO
cinyx0aMu  MHPOPMAIIMOHHBIX
TEXHOJIOTUH U 3PPEeKTUBHO
WCTIOJB30BATh KOPIIOPATUBHBIC
UH(POPMaLMOHHbIE CHCTEMBI
TSt peneHus 3a7a4
yTIpaBJIEHUS IEPCOHAIIOM;

- HCTIOJIb30BAaTh KOPIIOPATHBHEIE
UH(POPMALIMOHHBIE KaHAJBl 10
KaJJpOBBIM BOIIPOCAM;

Braoems:

- METOAaMH perieHus
CTaHJapTHBIX 3aja4
nH(}OpMaLIOHHON
0C30IMaCHOCTH € ITOMOIILIO
nH(}OPMAaLIMOHHO-
KOMMYHUKAIIMOHHBIX
TEXHOJIOTHIA;

- METOJJaMU U MPOTrPaMMHBIMU
cpencTBamMu 00paboTKu

JIenoBoi MH(popMaIuu;

- CTICHATN3UPOBAHHBIMU
KaJpOBBIMH  KOMIIBIOTEPHBIMHU
mporpaMMbl W METOJaMH
B3aMMOJICHCTBHS CO CIy)XOaMu
MIPUMEHATH METO/IBI u
IpOrpaMMHBIe cpeacTBa
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BBICHIEI'O OBPA30OBAHUA

Konn
HauMEHOBaHUE
KOMIIETEHIIUHA

Nunukaropel
JOCTHIKEHUS
KOMIIETEHIINU

Jucrunnmna

PesynbTarsl 00yueHus
(BnageHus, yMEHUS U 3HAHUS),
COOTHECEHHBIE C
KOMIIETEHIIMSIMHA/UHUKATOPaMH
JOCTH>KEHHS] KOMIIETEHIIUU

00paboTKu JIIEJIOBOA
uH(pOopMaIU Ha OCHOBE
MH()OPMAIIMOHHBIX TEXHOJIOTHHA
yIIpaBJICHUS TIEPCOHAIIOM;

- METOZaMH B3aUMOJICHCTBHUS CO
cinyx0aMu  MHPOPMALMOHHBIX
TEXHOJOTUH M HCIOJIb30BAHUS
KOPITOPATHBHBIX
UH(POPMALMOHHBIX CHCTEM JUIS
peuieHust 3agad  yrnpaBlICHHS
IIEPCOHAIIOM;

- HaBBIKAMH MH()OPMAIIMOHHOTO
oOecrnieueHus IIPOLIECCOB
BHYTPEHHEH KOMMYHHKAIIUH.

2 IHEPEYEHb

OHEHOYHBIX

CPEJICTB

JJIA IHO2TAIIHOI'O

®OPMHUPOBAHUA PE3YJIBTATOB OCBOEHUA JUCHUILUIMHBI (TEKYIIHANA
KOHTPO.Ib) U MIPOMEXYTOYHOM ATTECTAIIUA

2.1 I[J'ISI OLCHKU PE3YJIbTATOB OCBOCHUWA AUCHHUIIJIMHBI UCITOJIB3YIOTCA:

- OH€CHOYHBIC CPEACTBA TCKYIICTO KOHTPOJIA YCIIEBACMOCTH

- OICHOYHLIC CPEACTBA JJI HpOMeH(YTOHHOﬁ arTeCTalnuu 110 JUCIHHUITIINHE.

22K OICHOYHBIM CPCACTBAM TCKYHICTIO KOHTPOJIA YCIICBACMOCTHU OTHOCATCA:

- TCCTOBBIC 3a/IaHU A,

- 33/1aHUA 110 TeMaM JIabOpaTOPHBIX 3aHATUMH;

- 33/1aHUA IO TeMaM MPAKTHUECKUX 3aHATHH (U1 OUHO-3a04HOM (popMBbI 00yUeHNs).

23 K OLCHOYHBIM CpCACTBaAM JIA HpOMC)KyTO‘lHOﬁ arrecraiguu 110 JUCHUIIIINHE,

POBOIUMOI B (pOpMeE 3a4eTa, OTHOCITCS:

- TSCTOBBIC 3aJIaHU,

- MPOMEXYTOYHas aTTecTalnus B (opMe 3ayeTa MPOXOJUT IO pe3ysbTaTaM MPOXOXKICHUS

BCCX BUJOB TCKYLICTO KOHTPOJIA YCIICBACMOCTHU.
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3 OHEHOYHBIE CPEJACTBA TEKYIIEI'O KOHTPOJIA YCIEBAEMOCTHA

3.1 TecToBble 3ajaHUs UCIOIB3YIOTCS JJI OLIEHKH OCBOEHUS TEM JHUCLMIUIMHBI CTYI€HTaMU
Bcex (¢opm oOyuenums (mpunoxkenue Nel). TectupoBaHue mNpoBOAMTCS Kak  ¢opma
CaMOCTOSITENIbHON PabOTHI CTYACHTOB BCeX (POpM 0OyUCHHSL.

TecroBoe 3aanue nperycMaTpruBaeT BHIOOP MPABUILHOTO OTBETA HA MOCTABICHHBIN BOIIPOC
13 MpejiaraéMblX BapuaHTOB OTBETA.

TecTupoBanue MPOU3BOIUTCS METOJIOM CIy4ailHOW BBIOOpPKH (16 BOIPOCOB B MTOTOBOM
TECTOBOM 3ajaHuM) B cucteme TtectupoBaHus «INDIGO», B moboe Bpemss CyTok c
ucnonszoBanueM ENIT MHOTOKY KITY. Ouenka mo pesyinpraTaM TECTUPOBAaHHUS 3aBHUCHUT OT
YPOBHSI OCBOEHUS CTYJICHTOM TEM JUCUUIUIMHBI 1 COOTBETCTBYET CleaAyIouieMy auamna3ony (%):

- oT 0 10 55 — HEeyIOBIETBOPUTEIIBHO;

- oT 56 10 70 — yIOBJIETBOPUTENHHO;

- ot 71 no 85 — xoporio;

- ot 86 1o 100 — oTyIMYHO.

[TonoxurenpHas OLUEHKa BBICTABIIAETCS CTYIEHTY Ipu noiaydeHuu ot 56 no 100% BepHbIX
OTBETOB.

3.2 B mpunoxxenun Ne 2 mpuBEACHBI THIOBBIC 3aJaHUsl JJISI MPOBEIACHUS MPAKTHYECKUX
3aHITHIA, TPETYyCMOTPEHHBIX pabouell mporpaMMoil MOIyJIs.

Jl71 caMOCTOSITeNbHOM MOATOTOBKH K MPAKTHYECKOMY 3aHSITHIO HEOOXOJIMMO BHHUMATEIHHO
U3Yy4UTh MaTepuan jgekuui. Cienyer HIOMHUTD, YTO HA JIEKIUH OOBIYHO paccMaTpUBAETCs HE BEChH
MaTepuai, a TOJIbKO ero 4acTb. OcTajabHas €ro 4acTh BOCIIOJIHAETCS B MPOLIECCE CaMOCTOSATEIbHON
pabotsl. [lonoxxurenbHas OlLIEHKA CTABUTCS MPHU BBIMOJHEHUU CTYACHTOM 3aJIaHUsI U 3aIIUTHI €T0 Y
MpenoiaBaresisa BeAYyIIEero npakThieckue 3ansatus. HeynoBneTBopurenbHas OLEHKA BBICTaBISAETCA,
€CJIM CTYACHT HE BBIMOJIHHWI MPEAYCMOTpPEHHBbIE pabodeil mporpaMMoil MOy MPaKTHYECKHE
3aaHusl.

3.3 B mpunoxxenun Ne 3 mpuBefeHbl TUIOBBIE 3aJaHUS JJIS MPOBEIEHUS J1a00paTOPHBIX
3aHITHIA, TPETyCMOTPEHHBIX pabodei mporpaMMoil MOTyJIs.

JlJi caMOCTOSITENNFHOM MOATOTOBKH K JIA0OPATOPHOMY 3aHSITHIO HEOOXOJIMMO BHUMATEIHHO
U3Y4UTh MaTepuan jJekuui. Cienyer MOMHHUTb, YTO Ha JIEKIUU OOBIYHO paccMaTpHUBAeTCsl HE BECh
MaTepual, a TOJIbKO ero 4actb. OcTajabHasi €ro 4acTh BOCIIOJIHAETCS B MIPOLIECCE CaMOCTOSITENIbHOM
pabotsl. [TonoxuTensHas OIeHKa CTABUTCS MPHU BHITIOJHEHUH CTYACHTOM 3a/IaHUS M 3allUTHI €r0 Y
IpernoaaBaTelis BeayIero 1aboparopueie 3auaTus. HeynoBiaeTBOpuTenbHas OIIEHKA BHICTABIISETCS,

€CJIM CTYIEHT HE BBINOJHWI IMPEAyCMOTpPEHHbIe padouell MporpaMMoil Moxyis jJabopaTopHbIE
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3aJaHusd.

4 OLIEHOYHBIE CPEJICTBA JIJII MIPOMEXYTOYHOM ATTECTAIIMA 10
JAUCHUIIVIMHE

4.1 TIpomexxyTodHasi aTTecTallys MO JUCIUIUTHHE TpoBoauTcs B (opme 3adera. K 3auery
JIOTTYCKAIOTCS CTY/ICHTBI:

- MOJIOKUTENFHO aTTECTOBAHHBIE 110 Pe3y/IbTaTaM MIPOBEJECHHOTO TECTUPOBAHUS;

- TIOJIYYUBIIHE MOJOKUTEIBHYIO OIIEHKY MO pe3yJibTaraM padOThl B TEKYIIEM CEMECTpe Ha
71a00pPATOPHBIX U MPAKTHUECKUX 3aHATHSIX;

4.2 3aderHas OlEHKa («3a4YTEHO», «HE3aYTEHO») M0 MTOraM CEeMecTpa BBICTABIAETCA IO
pe3ynbTaTaM TeKylIell aTTecTallii B CEMECTpPe OCHOBAHHON Ha BBIMIOJHEHUS J1a0OPATOPHBIX H
MPaKTUYECKUX PabOT CTy/IEHTa B TCUEHUU CEMECTpa.

Kputepuu onieHnBaHus 3auera 1Mo JUCIHUILUINHE

Ta6muma 2 — Kputepun oneHuBaHus

dopma Kpurepun
KOHTPOJIs

3auer «3aYTEHO) «HE3aYTEHO)

IIOKa3aHo YMCHHEC MIPHUMCHAITH IMMOJIYYCHHBIC | BBICTABJISICTCA B Cly4dasX,
TCOPCTUYCCKUEC 3HAHUA, FJIY6OKOG U TBOPYECKOC | KOTrJda HC BBITTOJIHCHBI
OBJIaICHHUEC OCHOBHOM n JIOTIOTHUTEIIEHOM ycCJioBus, TTO3BOJIAOINUC
HHTepaTypOﬁ; IMPAKTUYCCKAsA YaCTb BBIIIOJIHCHA B | [IOCTABUTb OLICHKY
IIOJIJHOM 00BEME. «3a4YTCHO»
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5 CBEAEHUSA O ®OHJE OHEHOYHbBIX CPEJCTB U EI'O COI'JIACOBAHUN

@OoH/T OICHOYHBIX CPEICTB IS arrectanuu 1o jaucuuiuinae  «HopmanmoHHbie
TEXHOJIOTUH B TPO(ECCHOHATBHON NEATEILHOCTHY MPEACTaBIsieT co00i KOMIOHEHT OCHOBHOM
npodeccuoHaIbHONH 00pa30BaTebHONW MPOrpaMMbl OakalaBpHara MO HAMpPaBICHUIO MOATOTOBKU
38.03.03 «Ympasienue nepcoHaiom» (Ipopuinb «AyIUT U KOHTPOJUIHHT TIEPCOHATIAY).

@®oH/1 OIICHOYHBIX CPEACTB PACCMOTPEH M OJ00pEH Ha 3aceqaHuu Kadeapbl SKOHOMUYECKOM

TEOPHH ¥ HHCTPYMEHTAIBHBIX METOI0B (1TpoTokoa Ne 8 ot 01.04.2022 1.).

3aBenyromnuii kageapoit . JL.LH. Ceprees

®DoHJ OLICHOYHBIX CpeacTB paCCMOTPECH U 0;[06peH Ha 3aCCaaHNu Ka(be,[[pbl MCHCI?KMCHTA

(mporokon Ne 7 ot 05.04.2022 1.)

54 -

0 1f T‘p/y\ B. B. Jlopodeesa

3aBenyromias kadenpoit
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[Ipunoxenne Ne 1
THUITOBBIE TECTOBBIE 3AJAHUSA 11O JUCHUIIJIMHE
«[IPUHSATHUE PEIIEHUM B YCJIOBUSIX PUCKA U HEOIIPEIEJJEHHOCTH»
Bapuanr 1
1. B TeKCTOBOM pegakTope OTCYTCTBYIOT CITUCKHU:
a) HyMEpOBaHHEIE;
0) TOYCUHEIE;
B) MapKHpPOBaHHbIE.
2. KononTturyn — 3to:
a) obyacTh, KOTOpas HAXOAUTCS B BEPXHEM M HIDKHEM II0JIe U IMpeHa3HayaeTcs s MOMEIECHUS
Ha3BaHUs pabOThI HAJ TEKCTOM Ka)I0H CTPaHUIIbL;
0) BHEIIHUI BHJI IEYaTHBIX 3HAKOB, KOTOPHIH IOJIb30BaTENb BUAUT B OKHE TEKCTOBOTO PEAAKTOPA;
B) BEpXHss CTPOKa OKHA penakropa Word, koTopasi COACp UT B ceOe MmaHeah KOMaH] (Harpumep,
«BcTtaBkay, «KoHCcTpykTOp», «MakeT» u T. 1.).
3. BxurouenHnast kHonka «Hereyaraemble CUMBOJIBD) TIO3BOJISIET YBUIETh:
a) poOebl MEX]ly CJIOBaMH U KOHeEl ab3arla;
0) Bce 3HAaKU NpENUHAHMS;
B) OLITMOKU B TEKCTE.
4. TlepeueHb WHCTPYKIHMH, KOTOpPbIA coobmraer WOrd 3anucanHblii  3apaHee THOPSIO0K
JIEUCTBUM JIJIs1 TOCTUKEHHUS OMPEICIICHHOM 1IEJIH, HA3bIBAETCS:
a) KOJIOHTUTYJIOM;
0) MaKpocoM;
B) MHCTPYKIHEH.
5. MS Word - sro:
a) TEKCTOBBIN peaaKkTop;
0) sneKTpOoHHAs Ta0JINIIA;
B) ynpaBieHue 0a3aMu TaHHBIX.
6. IlpaBuibHas OCIE0OBATEIBHOCTD IPU BCTaBKE PUCYHKA HA CIIAN:
a) BcraBka — pUCyHOK;
6) [IpaBka — pUCYHOK;

B) daiin — pUCYHOK.
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7. KnaBuia/koMOuHaIMs KJIaBUIl, TpeOyeMas I 3aIycKa MoKasa CJIaiiIoB MPE3eHTAIIH C
TEKYIIero ciaiiia:
a) Enter,
0) 3axxate koMOMHANMIO KinaBuin Shift+F5;
B) 3axarp komOuHarmio knasum Ctrl+FS5.
8. [Tapametpsl mpudTta B Microsoft PowerPoint 3amyckarorcst HaxaTuem:
a) I'maBnas — rpynmna a63arr;
0) I'maBHas — rpymnmna mpudr;
B) ['maBHas — rpynna cuMBoII.
9. Mento LBeroBas cxema B Microsoft PowerPoint ny>xHa amsi:
a) M3meHeHus mapameTpoB mpudra;
0) [loGaBnenus y3opa Ha Cllaiin;
B) PemakTrpoBaHus IBETOBBIX MTAPAMETPOB B MTPE3CHTAIUH.
10. Knomnka Ha nanenu PucoBanue, KOTopasi U3BMEHSET IIBET KOHTYpa (DUTYPBI:
a) V3menenue nsera,
6) Tun wrpuxa,
B) LlBeT nuHuii.
11. OcHOBHOE Ha3HAaYEHHUE IEKTPOHHBIX TAOIHIL:
a) peJaKTHpOBaTh U (POPMATHPOBATH TEKCTOBbIE JOKYMEHTHI;
0) xpaHuTh O00JIbIINE 00BEMBI HHPOPMALIUY;
B) BBINIOJHSATH pacuer 1o ¢popMyiam.
12. PaGouast kKHUTa COCTOUT U3%
a) HECKOJBbKUX PabOUYMX CTPaHMIL;
0) HECKOJBKUX PAOOYMX JIUCTOB;
B) HECKOJIbKUX STUEeK.
13. ®opMyna HaUMHAETCS CO 3HAKA!
a)";
0) No;
B) =.
14. Kareropusi, k kotopoit otHocutcs ¢pynkus ECJIN:
a) MaTeMaTH4eCKOii;
0) CTaTHCTHYECKOI;

B) JIOTMYECKOM;
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15. MUHHUMAJILHON COCTABIISIONIEH TaOINIILI SIBIISIETCS:
a) Sueiika;
6) Ctpoka,
B) Kuwra.

16. KoopauHara B 3JIGKTPOHHOM TaOJIHIIE — 3TO aJipec:
a) Knerku B 31eKTpoHHON TabHIIC,
0) /lanHbIX B cTOJOIIC;

B) Knetku B cTpoke.

Bapuanr 2

1. Ilpu 3a1aHuM MapaMeTpoOB CTPAHULIBI B TEKCTOBOM PEIAKTOPE YCTaHABIMBAIOTCA:
a) MOJIs, OPUEHTALMS U pa3Mep CTPaHMLIbI;

0) uHTepBaN MeXAy ab3amaMu 1 BU mpudTa;
B) ()OH ¥ I'paHUIIBI CTPAHULIBI, OTCTYII.

2. YroObl B TEKCTOBBIM TOKYMEHT BCTAaBUTh CCBUIKY, HY)XHO MEpPEHTH MO CIEeIyIOLIUM

BKJIQ/IKaM:

a) BcraBka — BeraButh cepuiky — Co3/laHue HCTOYHMKA;

0) daiin — [TapameTpsl cTpaHuilbl — BcTaBUTH CCHUIKY;

B) Ccbuiku — BetaBuTh cebliky — JJ00aBUTh HOBBINA UCTOYHUK.

3. OObeMHUTD WK Pa30UTh sTUEHKH HAPUCOBAHHOM TaOJIMIBI BO3MOXHO BO BKJIQJIKE:
a) «Konctpykropy;

0) «Makety;
B) «Ilapametps! TaOaMLIBI».

4. TopsiuMe KJIaBUIIM C MOMOIIBIO KOTOPBIX HEBO3MOXXHO HM3MEHHUTH S3BIK B TEKCTOBOM
penakrope:
a) Alt Shift;
6) Ctrl Shift;
B) Alt Ctrl.

5. Pemurte mpakTudeckyro 3amady. AJIeKCaHap Hamucal KypcoByro paboTy Ha 53 CTpaHHUIIBL.
Tenepb eMy HY)XHO CKOMHMpPOBaTh MH(OpMAIHMIO B Apyroil nokymeHT. Ilapenp 2 pa3a Haxkan Ha
JIEBYIO KHOINKY MBIIIM U NOTSHYI... [locoBeTyliTe Anekcanapy, Kak B OJMH KJIHMK BBIJEINUTH BEChH
TEKCT.

a) HaXkaTh Ha BKIAaKy «Dain» u BeIOpaTh TaM QyHKIHIO «CKOMUPOBATH BCEY;
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0) HaBECTH KypCcOp MBIIIY Ha I10JI€ U KJIMKHYTh OJUH pas;
B) HaXXaTh Ha couetanue kiapui Ctrl u A.
6. Cmaiin npeacTaBiIseT u3 ceos
a) AO03al] mpe3eHTaluu.
6) CTpouKky mpe3eHTalUH.
B) OCHOBHOM 3JIEMEHT MPE3CHTAIUH.
7. Crioco0® 3amMBKH, KOTOPBIA MO3BOJSAET MOJNYyYUTh 3()(EKT IIaBHOrO Mepexojia OJHOIro
LBETA B IPYroOM:
a) Merop y30pHOiI1 3aJTMBKH.
0) MeToa TeKCTYpHOU 3aJTUBKH.
B) MeroJ rpailu€HTHOM 3aJIMBKU.
8. O6bekToM 00paboTku Microsoft PowerPoint siisietcst:
a) JlokyMeHThI, UMEIONINE pacliupeHue .txt;
6) JloKkyMeHTBI, UMEIOLIHE paclIMpeHue .ppt;
B) JloKyMeHTbI, UMeIOIIHe paciupenue .doc.
9. [l1a6non opopmienust B Microsoft PowerPoint — 3to:
a) daiin, KOTOPBI COMEPKUT CTUIIN MTPE3CHTALIUH.
6) daiin, KOTOPBII COEPKUT HAOOP CTaHIAPTHBIX TEKCTOBBIX (hpas.
B) IIyHKT MeHI0, B KOTOPOM MOKHO 3aJlaTh ITapaMeTphl L{BETa MPE3CHTALUH.
10. BeraButh quarpammy B npeseHTanuio PowerPoint MoxHO criegyromum o6pazom:
a) Hactpoiiku — JIo06aBuTh quarpammy.
6) BcraBka — Jluarpamma.
B) Bua — /lo6aButh quarpammy.
11. DnexTpoHHas TaONULA TO3BOJISET BHIOIHSATD:
a) pemarp 3aJa4d Ha IPOTHO3UPOBAHHUE U MOJICITMPOBAHUE CUTYAITUH;
0) mpecTaBiIsATh JaHHBIE B BUJIE IUarpaMM, TpaduKoB;
B) BBITIOJIHSATH YEPTEKHbIE paOOTHI.
12. HaumeHnb1Ie# CTpyKTYpHOH eTUHHIIEH BHYTPU TaOIHIIbI ABISETCA.
a) CTpOKa;
0) sueiika;
B) crooerr.
13. Slueiika, KOTOpast MOKET Ha3bIBAaThCS AKTUBHOM:

a) Jrooas;
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0) Ta, r/1e HaXOAUTCS Kypcop;
B) 3aIlOJTHEHHAs.
14. OcHoBHbIe TUIIH JaHHBIX B Excel aT0:
a) yucna, OpMYyIIbI;
0) Tekct, uncna, GopMyIb;
B) 1M (pHI, 1aThI, YKCIA.
15. B 21eKTpOoHHBIX TabJIMIIaX UMS SUYECHKH 00pa3yeTcs:
a) IIpousBosibHBIM 00pazoM;
0) Ilyrem coenmuHeHHS UMEH CTPOKH H CTOJIONA,
B) [lyrem coennHenus uMeH cTondIa U CTPOKH.
16. Tunsl puIsTPOB CyILIECTBYIOIMKE B TaOIUYHOM Mpoueccope Excel:
a) TemaTnueckuii GuIbTP, aBBTOPHIBTD;
0) ABTOMUIBTP, pacIMpEeHHBIN QHUILTP;

B) TekcToBbIiA PHIIBTP, YHCIOBOK (QUIBTP.

Bapuanr 3

1. KomOuHanu0 KJIaBUII, KOTOPYIO CJIEIYyeT MPUMEHHUTb, YTOOBl BCTAaBUTh B JOKYMEHT

CErOJIHALIHION JaTy:
a) Ctrl Alt A;
6) Shift Ctrl V;
B) Shift Alt D.
2 Hpudt, koTopsii mo ymoryanuto ycranosied B Word 2007:
a) Times New Roman;
6) Calibri;
B) Microsoft YaHei.
3. HanoxeHHBIH Ha TEKCTOBBIM IOKYMEHT BOJSIHON 3HAK ITO3BOJISICT C/ICIIATh:
a) OH JIeJIaeT JOKYMEHT YHUKAJIbHBIM;
0) OH 3aIUIIAeT JOKYMEHT OT MOPaXKESHHs BUPYCAMH,

B) OH pa3peliaeT CTOPOHHUM IOJIH30BATESAM KOMTUPOBATh Pa3MEIICHHBIN B IOKYMEHTE TEKCT.

4. YtoOBbl B TEKCTOBBII JOKYMEHT BCTAaBUTh (OpMyINy, HEOOXOAMMO MEPEHTH MO TaKuM

BKJIAJIKaM:
a) @aiin — [Tapamerpsl crpanuibl — BecraButs popmyy;

0) BcraBka — CumBosbl — Gopmyina;
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B) BeraBka — Mimroctpanuu — BeraButh hopmyiry.
5. CoxpaHUTh HAIMCAHHBII TOKYMEHT C MMOMOIIBIO FOPSYNX KJIABUII BO3MOYKHO C ITOMOIIBIO
KOMOHMHAIIUHU:
a) Alt Ctrl F2;
6) Ctrl Shift F2;
B) Alt Shift F2.
6. Microsoft PowerPoint nysxeH mist:
a) Co3zaHus U peJakTUPOBaHUs TEKCTOB U PUCYHKOB;
0) [ns coznanus Tabmmi;
B) Jls1 co3ganus npe3eHTanuii 1 GUILMOB U3 CIIANIOB.
7. OyHKUHUA, KOTOPYIO MOXHO HCIOJb30BaTh, YTOOBI Y3HATh, KakK Mpe3eHTanus Oyner
CMOTPETHCS B HAIICYATAHHOM BUJIC:
a) OyHKIMS TPeBAPUTEIHFHOTO TPOCMOTPA,;
0) OyHKIMS peJaKTUPOBAHUS;
B) OyHKIIMS BBIBOJA HA NIEYATh.
8. [Ipesenranus — 3T10:
a) I'paduyeckuii TOKyMEHT, UMEIONIUN paciIupeHue .txt win .pcx;
6) Habop xapTUHOK-CIaliI0B Ha OTpEIeIEHHYIO TeMY, UMEIOIIUN pacuIupenue .ppt;
B) MHCTpyMEHT, KOTOPBIil MO3BOJISIET CO3/]aBaTh KAPTUHKHU-CIANIBI C TEKCTOM.
9. Ilporpamma PowerPoint npencrasinsier u3 ceds:
a) IIporpammuoe obecneuenne Microsoft Office anma cozmaHus CTaTUYHBIX W JUHAMHYHBIX
MIpE3EHTaLNIT;
0) IIporpamMmMHoOe obecrieueHue s CO3/1aHusl U 00paOOTKH TaOIUYHBIX TaHHBIX;
B) [IporpamMmmMHuoe obecrieueHue st paboThl ¢ BEKTOPHOU TpaduKo.
10. Ecnm HaxkaTh kinaumry F5 B PowerPoint mpousoiiner:
a) Otkpoercs MeHro cipaBKH;
0) OTKpoeTCs OKHO HACTPONKH CIAMIOB,;
B) Haunercs mokas ciaiios.
11. Ilporpamma, He SBISIOIIASICS SJIEKTPOHHOM TaOIULIeH:
a) Excel;
6) Superkalk;
B) Word.
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12. Sluelika HE MOXKET CO/IepkKaTh JAHHBIC B BUJIC. ..
a) TeKCTa;
0) popmyibl;
B) KAPTUHKH.
13. Tun copTrpoBKH, HE cymecTBytomwmii B Excel:
a) Mo yOBIBaHHMIO;
0) mo pa3mepy;
B) 110 BO3PAacTaHHUIO.
14. 3anmck mornyeckoii komanaa B Excel:
a) eciu (ycnoBue, neiictBuel, aeiictue 2);
0) (ecnu ycnoBue, aeiictsuel, nelictue 2);
B) =ecisu (ycioBue, aeiicteuel, neiictaue 2).
15. TabnuuHbIi TPOIIECCOP — ITO:
a) ['pynna mpuknagHeIX OporpamMm, KOTOpbIE MpeJHa3HAYEHbl MAJS TPOBEACHHS pacueToB B
Tabnu4HOU (popme;
6) Komanga npunoxenuss Excel, BbI30B KOTOpOl NPHUBOAUT K BBINOJHEHUIO pPacyeToB I10
BBEJICHHBIM B TaOJIMIly TaHHBIM,
B) CrernanbHasi KOMIBIOTEpHAs MporpaMMma, MOMOralas npeoopa3oBbIBATh MACCUBBI IAHHBIX U3
TEKCTOBOTO BHJIA B TAOJIUYHBIH.
16. CkonupoBaHHbIE U NTEPEMEILIEHHBIE A0COTIOTHBIE CCHIIKU B AJIEKTPOHHON TaOJuIIe:
a) He usmenstorcs;
0) IIpeobpa3yroTcsi B COOTBETCTBUHU C HOBBIM MOJIOKEHUEM (POPMYITHI;

B) IIpeoOpa3yroTcst B COOTBETCTBUM C HOBBIM BUIOM (POPMYJIBI.
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[punoxenne Ne 2

THUITIOBBIE 3ATAHMS 1J15 TIPOBEJIEHUS IPAKTUYECKHUX 3AHSATHM 11O
JUCHUIIVIMHE «MH®OPMAIIMOHHBIE TEXHOJIOI'MU B
MMPOPECCHUOHAJBHOM JEATEJIBHOCTH»

IpakTuyeckoe 3ansaTue 1

Tema: Bpenenune B HHPOPMALMOHHBLIE TEXHOJOIMH B NpodeccCHOHATbHOI
AeATeIbHOCTH

dopMa 3aHATHUSA: IPAKTHYECKOE.

Ili1an 3aHATHA:

1. Pabora ¢ TecToM;

2. IlpakTueckoe 3agaHue.

3aganue:

Ilonck w®  O3HaKOMJICHHE C HOPMAaTHUBHO-NIPABOBOW  0a30ii, oOecmeuynBaromei

I/IH(1)OpMaI_II/IOHHBIe TEXHOJIOTUHU B YIIPABJIICHHUHU IIEPCOHATIOM.

IIpakTnyeckoe 3ansTHE 2

Tema: TexcroBbIe pelaKTOpPbI

dopma 3aHATHS: CEMUHAP/TPAKTUYECKOE.

ILnan 3angaTUsA:

1. Ompoc 1o npoiIeHHOMY MaTepHalaM;

2. luckyccus 1o NpoiIeHHOMY MaTepuay;

3. [IpakTrueckoe 3agaHueE.

Bonpocsr:
Kakue HOpMaTHBHO-TIPABOBBIE PETYIUPYIOT TPYIOBbIE OTHOLIEHUSI HAa IPEIPUITHH;
I'paxxnanckuii kogekc PO;

1

2

3. TpynoBoii kogekc PD;

4 3akoH P® «O KonnekTUBHBIX T0TOBOPAX M COTTAIICHUSIX Y,
5

3akoH P® «O 3anstocTn Hacenenus B Poccuiickoit @eaepannm;

6. 3akoH P® «O nopsake paspemieHUss KOJUIEKTHBHBIX TPYAOBBIX — CIIOPOB
(KOH(IIUKTOB)»;
1. Vka3 Ilpesunenta P® «O conualbHOM MapTHEPCTBE MU PA3PELICHUM TPYAOBBIX

CropoB (KOH(DIUKTOB);
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8. PernamenT npennpusrus.
3aganue:

O3HaKOMUTBLCS ¢ BO3MOYKHOCTSIMU TECTOBBIX PEAAKTOPOB, B yacTHOCTH MS Word.

IIpakTnyeckoe 3ansaTHe 3

Tema: Co3nanue npe3eHTAMOHHOI0 MaTepuasia

dopma 3aHATHSL: CEMUHAP/IPAKTUYECKOE.

ILnan 3ausaTHA:

1. Ompoc 1o npoiIeHHOMY MaTepHallaM;

2. luckyccus 1o MpoiIeHHOMY MaTepuaiy;

3. IlpakTuueckoe 3aJaHue.

Bonpocsr:

1. OcHoBHBIE TpeOOBaHUS 1O O(GOPMIICHHIO TEKCTOBOTO JOKYMEHTa, OCHOBAaHHBIC Ha

MCETOANYCCKUX YKA3aHUAX 1O HAIMMCAHUTO 6aKaJ'IaBpCKI/IX pa60T;

2. Kakue Bo3moxunocTu npegocrasiser MS Word,;

3 Kakue Buibl rpaduecKux 3JeMEHTOB MOXKHO co31ath B MS Word,
4, Kak paGoTaet perieH3upoBaHue;

5 ®opmynsl 8 MS Word;

6 M3meHenue napamerpos crpanuil B MS Word.

3ananmue:

O3HAaKOMUTBCA ¢ BO3MOKHOCTIMU MS PowerPoint.

IIpakTnyeckoe 3ansaTue 4

Tema: MeToabl 00padoTku aenoBoit unpopmaunu (MS Excel)
®dopma 3aHATHS: CEeMUHAP/TTPAKTHYECKOE.

Ilnan 3ansTHNA:

1. Ompoc 1o npoiIeHHOMY MaTepHallaM;

2. luckyccus 1o NpoiIEHHOMY MaTepuay;

3. IIpakTrueckoe 3a1aHue.

Bonpocsr:
1. Bosmoxuoctu MSPowerPoint;
2. Bosmoxuoctu MS Excel:;

3. Beruucnenus 8 MS Excel;
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4. Oyukiuu B MS Excel,
5. MaccuBbl JaHHBIX;
3aganue:

O3HaKOMUTHCA ¢ BO3MOxkHOCTAMHU MS EXxcel.

IIpakTHyeckoe 3ansATHE 5

Tema: CniennajJu3supoBaHHbIe KaPoBble KOMINbIOTepHbIe Mporpammel (1C:3VII 8.3)
dopma 3aHATHS: CEeMHHAP/TTPAKTHIECKOE.
Ili1an 3aHATHA:

1. Onpoc no npoiIeHHOMY MaTepHanam;

2. luckyccus 1o NpoiiIecHHOMY MaTepuanty;
3. [IpakTrueckoe 3agaHue.

Bonpocsr:

OnHOMepHBIE MAaCCHBBI;
AmopTtu3zanus;

OnTuMu3anus;

[Tporuosuposanue B MS Excel;
Koncomumanus 8 MS Excel;
ABTOGUIBTPHI;

Pacumpennsie punbTpsl;

IIpomexyTOYHBIE UTOTH;

© 0 N o g B~ w DN PE

CBojiHbIe TaOIUIIEL.
3aganme:

O3nakoMuThcs ¢ Bo3mokHocTsamu 1C:3VII 8.3.
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ITpunoxxenne Ne 3
THUIIOBBIE 3AJAHUSA 1J151 TIPOBEJAEHUSA IABOPATOPHBIX
3AHATHUHI IO JUCIHUAIIIUHE «MH®OPMAIIMOHH TEXHOJIOT'MH B
MMPOPECCHUOHAJBHOM JEATEJIBHOCTH»

JlabopaTopHoe 3ausiTue 1

Tema: Bpenenune B HHPOPMALMOHHBbIE TEXHOJOTMH B NpodecCHOHAIbHOMI
AeATeJLHOCTH

®dopma 3aHATHS: J1abOpaTOPHOE.

Ili1an 3aHATHA:

1. PabGoTa ¢ Tectom.

2. BoinonHenue 1abopaTOpHBIX 3aJaHUN.

3ananus:

Ilonck w®  O3HaKOMJICHHE C HOPMAaTHUBHO-NIPABOBOW  0a30ii, oOecmeuynBaromei

I/IH(1)OpMaI_II/IOHHBIe TEXHOJIOTUHU B YIIPABJIICHHUHU IIEPCOHATIOM.

JlabopaTopHoe 3aHsiTue 2

Tema: TexcroBbIe pelaKTOpPbI

dopma 3aHATHS: TabopaTOpPHOE.

Ili1an 3anaTHA:

1. BeimonHenue 1abopaTopHBIX 3a1aHUM.

3aganus:

Hcnonp3ysi mOArOTOBIEHHBIN OKJIaJ MO HOPMATUBHO-TIPABOBOW 0Oa3ze, oOecrnednBaromiei
WH(OPMAIIMOHHBIE TEXHOJIOTUHU B YIIPABICHUH MTEPCOHATIOM:

1. OdopMuth €ro B COOTBETCTBUU C METOAMYECKUMHU YKa3aHUSIMH TIO0 HAMHUCAHUIO

OaxanaBpcKux pador;

2. CoznaTth rpaduyeckue 3J1eMEHThI pa3HOTO BUA;

3. Mcnonb30BaHue 3J€MEHTa «CUMBOJIBI) MPU padboTe ¢ hopMyIaMu;

4. Jlo6aBUTh coJiepKaHNe UCTIONb3Ysl SJIEMEHT «OTJIaBIICHUEY;

5. CdopmupoBaTh CNHCOK HMCTOYHUKOB MPU TMOMOIIU AJIEMEHTA «CCBUIKA U CIIMCKH
JUTEPaTyph»;

6. Jl06aBUTh CHOCKH Ha UCHOIB3YEMYIO JTUTEPATYPY C IOMOIIBIO JIEMEHTA «CHOCKWY;

1. N3menenue popmara TEKCTOBOTO JOKYMEHTA.
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JlabopaTopHoe 3ansiTue 3
Tema: Co3nanue npe3eHTAMOHHOI0 MaTepuaJsia
dopma 3aHATHS: Ta0OpaTOPHOE.
Ilnan 3angaTus:
1. BeimonHeHue 1ab0paTOpHBIX 3aTaHUN.
3aganus:
Hcnonw3ys MOATOTOBIEHHBIN JTOKJIaA MO HOPMATHBHO-TIPABOBOM 0Oa3e, oOecnedunBaromen
MH()OpPMAIIMOHHBIE TEXHOJIOTHH B YIIPABICHUHU ITEPCOHATIOM:
1. Co3zpnarh nmpe3eHTaIuo ISl 3alUThI TOKIIaa;
N3MeHuTh au3aitH mpe3eHTaluu;
Hactpouts nepexoipr;
Hactpouts anumanuzo;

Hactpouts TaliMep CMEHBI CJIaiiI0B U MIOSIBJICHHS 3JIEMEHTOB;

o a0~ w N

Pabora c peneH3upoBaHueM.

JlabopaTopHoe 3ansTue 4

Tema: MeToabl 00padoTku nenoBoit uanpopmannu (MS Excel)
dopma 3aHATHS: TabopaTOPHOE.

Ilian 3angTHA:

1. BeimostHeHME J1a0OpaTOPHBIX 3aJaHUH.

3aganus:
1. Ha ocHOBe npeanoxeHHbIX JaHHBIX c(pOpMUPOBATh UITOTEUHBIHN KaJleH1aph;
2. [To manHbIM Tabmuy Tpex padoumx nuctoB — CorpynHuku ¢upmbl, Ounuan 1 u

Odunman 2 BEIYKCINTD, UCTIONB3Ys Bo3MokHocTH MS Excel Konconunanus:

a) MaKCUMAaJIbHBIN OKJIAJ MYXYUH U KCHILUH;

0) cpeHUi OKJIaJ COTPYAHUKOB KaXJI0M JOJDKHOCTH (IO BCEM IO/Ipa3AeIeHUsIM);

B) OIPEAETUTh MAKCUMAJIbHBIN OKJIaJ Y COTPYAHUKOB MOJIOXKE 35 JIeT U cTapiie;

') COTpYIHUKaM cTapiie 45 net cnenath HagoaBKy B pazmepe 2000 pyo.;

1) COTPYIHUKAM, Y KOTOPbIX 3 U OoJiee AeTell yBeIUUUTh OKJIa] B pazMepe 5% 3a Kaxa0ro
peOeHka;

3. [To maHHBIM TAOIUIBI ONPEEIIUTH UCTIONB3YS aBTO(PUIBTPHI:

a) mepeuenb ToBapos ¢ nenor >= 2000 go <=9000 u KOTOpHIE MTPOIaHBI B MapTe U QeBpae

2020 roma. OTcopTupoBaTh MOJIy4YeHHbIE NanHble 10 [Iponasiy (ot A a0 Z);
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0) maprtuum ToBapoB, peanu3anus KOTOpbIX mpeBbicuiaa 600 emuHul. OTCOPTUPOBATH
MOJIy4YeHHBIE JJaHHBIE TI0 BO3pAcTaHUIO 1IeHbI ToBapa;

B) Ilokymnareneit, nponaromux Ludpossie doro u Bugeokamepbl. OTCOPTUPOBATH 3TU
JnaHHble 10 ToBapy;

r) [lokynareneit, nponatomux ToBapel, B Ha3BaHUM KOTOPBIX COJEepkHUTCs ciaoBo Kamepa.
OtcoptupoBaTh 3TH AaHHble 10 ToBapy. YOenuTbcs, YTO pe3ylbTaT aHAJIOTHYEH pe3yNbTaTy B
3amannu Ne3;

1) 5 cambix oporux ToBapos;

€) camble JieneBble ToBapbl: OTCOPTUPOBATH 110 BO3PACTAHUIO 1IEHBI, 3aTEM 0TOOpaTh caMmble
nemieBbie (0To0path 10% oT obmiero konuuectBa ToBapoB);

k) ToBaphlI ¢ LIeHOM, KoTopas BhIlIe cpeaHeil. OTCOpTUPOBATH TOBAPHI MO al(aBUTY;

4. [To qaHHBIM TaOIHIIBI ONPEAETUTH UCTIOIB3Ys PACIIMPEHHBIN QUIBTP:

a) Tosapsl u3 @®panuuu, ['epmanun wnu benbrum, xonmuuecTBo KoTopbix Oonbiie 100
eauHUI U MeHbIe oo paBHo 1000 exuHMII;

0) Ilokynateneit u3 Poccun mwnu benapycu, kynusmux toBap B 2020 roay u mo IeHe,
MEHBIIIEH NN paBHOU cpeaHen 1ieHsl ToBapoB u3 I epmanny;

B) [IpoaBIioB ¢ MaKCHMaIbHBIM 1 MUHUMAIBHBIM 00bEMaMU TIPOJIaK;

r) cymmy 3arpart 3a 2020 rox s [lokynatens benblii Berep;

5. [To naHHBIM TaOIUIIBI ONPEAETUTH UCIOIb3Ys IPOMEKYTOUHBIE UTOTH:

a) CpelIHIO0 IIeHY TOBapoB Kaxjoro Ilponasia;

0) KOJIMYECTBO MOKYTOK Kaxaoro [lokymarens;

B) cpenHioro 1ieny ToBapoB B 2019 u 2020 ronax;

6. ITo gaHHBIM TaOIHUIBI CO3ATh:

a) CBOJHYIO TaOJMIly, BBIBOJSIIYIO JUIS KaXJIOTO TOBapa CPEAHIOI LIEHY U CyMMapHOe
konuuecTBo. Co3aare 2 rpymnmnbl AaHHbIX: U1 2019 u 2020 rogos (IIpousBecT rpynmnupoBKy Mo
rojiam);

0) CBOAHYIO TaONHILY, BEIBOISIIYIO ISl K&XKIOTo ToBapa cpeanioro neny ¢ HIC (Tpebyercs
npeaBapuTensHo co3aatk Beruucisiemoe none — llena ¢ HJC). Co3nath rpynmbl JaHHBIX 7S
kaxjaoro I[Iponasua;

7. B mpencraBnennoit Tabmuie, ucnonb3dys wHCTpyMeHT Excel Comnas tabmiuia,
paccuMTaTh MUHHMAJIBHBIN OKJIAQJ COTPYIHUKOB DPA3JIUYHBIX OTNEIOB IO KAXKIOW TOKHOCTH.
CocTaBUTh CBOJHYIO TaOJIUITy TaK, 4YTOOBI OHa OTOOpaXasa TpedyeMylo HH(OPMAIIHIO TT0 KaXI0My

YpOBHIO 00pa3oBaHMs.
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Ha ocnoBe mnonydenHoit CBOJHON TaOMUIBI CO3MaTh JUHEUYAMYIO OUACPAMMY C
epynnuposkoti. OTUIbTPOBaTh HHGOPMAIIHIO 1O COTPYAHUKAM AJMUHUCTpaluu U Byxranrepuwu,
UMEIOIIIUM BBICIIEE 00pa30BaHUC;

8. Ha ocHOBe npe/UI0KCHHBIX TAHHBIX MPOBECTH PacdeT aMOPTH3AIUH:

a) TMHEWHBIM CTIOCOO0M;

0) crtocoO0M yMEHBIIIAaEMOTO OCTATKa;

B) HEJIMHEWHBIM METO/IOM;

T') UCTIONB3YS (QYHKINY;

9. [TpoBecTr onTHMH3ANMIO IIaHA PabOT MO MPOEKTyY ¢ momonibio [loncka perienuii B
MS Excel;
10.  IlpoBectu ONTUMHU3ALMIO MPOBEAECHUS TPEHUHIOB MJIsi BCEX COTPYIHUKOB IO

OT/IENILHOCTH, HE HAPYIIUB paOOUHii MPOIECC HA MPEATIPUATHH;
11. [IpoBecTu pacuer GOHYCOB U JAOILIAT 32 BBICIYTY JIET;

12. CdopmupoBath JENECTKOBYIO AHArpaMMmy KOMIETEHITH.

JlabopaTopHoe 3ansTue 4

Tema: Cnenmann3npoBaHHble KaJpoBble KOMIbIOTepHbIe mporpammel (1C:3VYI1I 8.3)
dopma 3aHATHS: TabopaTOPHOE.

Ilian 3angTHA:

1. BeimonHenue 1abopaTopHBIX 3a1aHUM.
3ananus:

HauaneHas HacTpoiika,

KaapoBsie n3meHeHus;
WuauBuayanbHbli rpa@uk paboThl;
HesBka;

MarepuanbHasi TOMOIIIb;
Hauncnenue u BeIIIaTa aBaHCa,
VYBoabHEHHE;

KOMaHILI/IpOBKI/I n 60J'IBHI/I‘IHBIG;

© 0o N o g B~ w b PE

Hauuncnenue IMpEMUH,

[EY
©

CrenbHble paboOTHI;

[EY
=

Pacuer 3apnarsr;

[
N

Hauucnenue 3apruiarsr;

[
w

Beimiara 3aprarsl;
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14.  Tabenp yuera pabouyero BPEMEHU U pacUeTHAS BEIOMOCTb;

15. [TpoBoiKM 1O 3apIiaTe ¥ OIIEHOYHBIE 00513aTENIbCTBA,

16. VYmara HI®JI u B3HOCOB;

17.  Pacuer craxa COTpYJHHUKOB;

18.  Hacrpoiika makeTa neyaTHON (pOPMBI KaJAPOBBIX IPUKA30B;

19.  AHanu3 ydera nepej nepeHoCoM;

20.  Koppextuposka ¢popmbl C3B-CTAX;

21.  Tlocrdukcel B HOMEpax KaJpOBbIX IMPUKA30B;

22.  OnrmMmzanus ajdroOpuTMOB pacueTa 3apIuiaThl, BO3MOXXHOCTh  OTKJIFOYHTH
ONTUMM3AIIHIO;

23.  Hacrpoiika ¢opmbl qokymenTa «Haumcnenue 3apmiaTel 1 B3HOCOBY;

24.  Vd4er 3aHATHIX CTABOK I10 IITATHOMY PaCIUCAHUIO;

25.  Ortpaxenue B 6-H/ADJI curyanuu, Korma BBYET «CHEID» CyMMY IO OOJBHHYHOMY
JUCTY;

26. Paznen 2 B 6-HA®DJI u cpox ymnatsl HADJI ¢ qoHaYMCIEHHBIX OTIIYCKOB U TOCOOHIA

110 OOJILHUYHOMY;;

217.
28.
BEIOMOCTBIO;
29.
30.
31.
32.

Pacuet nocoGuii o 60JILHUYHBIM U YXOAY 32 pEOCHKOM;

Breimrara mocobus 1o 60J'IBHI/I‘{HOMy JIUCTY U MATCpHUAJIbHYHO ITOMOLIb OIHOM

3anonnenue PCB no opranu3anuu ¢ OCHOBHBIM Tapu(oMm;
VYyer pabouero BpeMeHU;
BBICTpBIN TPOCMOTpP OCTATKA OTITYCKOB;

VYaepxanue u3 3apruiatel paOOTHUKOB 32 TOBaphbl U YCIYTH, MpeAycMaTpUBaroOIne

KaCCOBBIC YCKH,

33.

Pacuer MMpasgAHUYHBIX HW CBEPXYPOUYHBIX B COOTBETCTBUHM C IMOCTAHOBJICHUEM

KoncTutynmmonsoro cyna;

34.
35.
36.
37.
38.
39.
40.

3anoiHEeHNUe CACIBHOTO HapsAaa ¢ yUeTOM MOApa3 IEeHHUS;
WNunekcarus 3apaboTKa;

Yyer MPOT npu pacuete cpeanero 3apaboTka;

WuBenTapu3alys OLEeHOYHBIX 0053aTeIbCTB U PE3EPBOB 10 OTITYCKaM;
Oco0ble TeppUTOpHATIBHBIE YCIOBHS;

Ilepexo Ha 3JIEKTPOHHBIE TPYAOBbIE KHUXKKU;

I'paduk oTmyckoB;
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4]. CBeneHus 0 CPeTHECITUCOYHON YUCICHHOCTH PaOOTHUKOB;

42.  Jlorosopa I'TIX;

43.  Tlposepka otyetHoctu 6-HIADJI n 2-HJIDJI;

44.  H3MmeHeHue IUIAaHOBBIX HauucieHud. OKpyrieHHe @pU pacueTe 3HA4YeHUM
MoKa3aTeliei;

45. Otpaxenne B C3B-TJl npucBoeHus KBaqu(uKalud U  [EPEUMECHOBAHUS
OpraHu3aIuy;

46.  CyTouYHBIE B IIpEJENIaX U CBEPX HOPMBI;

47. CoBMelleHne JTOJDKHOCTEN;

48. CrenpHas onara Tpya;

49.  3aiiM COTpYAHUKY;

50.  McnonHUTENBHBIH JHCT;

51.  Cunxponusanus mexnay 1C:3VII u 1C:byxranrepusi;

52.  VYnepkaHue 3a HeoTpabOTaHHBIE JHHU OTIYCKa IIPH YBOJIbHEHUU;

53. Hauucnenue eqMHOBPEMEHHOTO TIOCOOUS IIPH POXKICHUH PEOCHKA,

94.  YueOHBIN OTIIYCK;

55.  MarepuanbHasi TOMOIIIb;

56.  KommeHcanus 3a 3aIep>KKy 3apIuiaThl;

57.  lraTHOe pacnucaHue;

58. Pa3oBble HAUKCIIEHUS,

59. Hauncnenue quBuaeHI0B;

60.  M3menenwme rpaduka paboTHI;

61.  OmeHouHble 0053aTEILCTBA MO OTIYCKAM;

62. H3MeHeHHne OKJ1ana;

63.  Pacder 3apruiatel oT 00paTHOTO;

64. KoppekTupoBka n 0TMEHa CBEICHUI O TPYJIOBOM JIEATEIHbHOCTH;

65. Bosspar u nepemnara no HIA®JI — usmenenue orpakenus B oruerax no HADJI,

66.  Yder OTCYTCTBMi: OTCTpaHeHHWE OT pPabOThl, NPOIJIEHHE OTIYCKa B CBA3H C

00JIe3HBIO U IP.;

67.
68.
69.

VY4er coTpyIHUKOB Ha AUCTAaHLIMOHHOMN paboTe;
3anonHeHue KoppekTuposku o PCB;

[TonmyueHne cnuMcka COTPYAHHUKOB, IO KOTOpeIM cBefneHus no C3B-TJ[ =He

nepeaaBaIncCh,
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70. HesBku 110 HEBBISICHEHHOW PUYHHE;

71.  IlepepacueT cTpaxOBbIX B3HOCOB B Cllydae OLIMOOYHOrO MPUMEHEHHsI Tapuda.
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